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MNHOJOXXEHUE
0 MopsiiKe XpaHeHHUs M yieTa MPeKypcopoB,
HAPKOTHYECKHX CPeICTB M NCUXOTPONHBIX BellleCTB
1. O0mue mo10:xKeHHAS

1.1. Jannoe Ilonoxxenue pa3paboraHo Ha ocHOBaHUU DenepaibHOTO 3akoHa OT 8 sHBaps 1998 r.
M 3-©3 "O HapKOTHYECKMX CpEICTBAaX M ICHUXOTPOMHBIX BemlecTBax" (C H3MEHEHUSAMU U
nononaenusmu); [locranosnenus [IpaButensctea PO ot 30.06.1998 roga Ne681 «O6 yTBepkaeHUU
MepevHs HApKOTHMYECKUX CPEACTB, TMCUXOTPOIMHBIX BEHIECTB M HMX MPEKYPCOPOB, MOJJICKAIIUX
KoHTpoo B Poccuiickoit denepanuny (¢ UBMEHEHUSMHU U JIOTIOTHEHUSIMHU).

1.2. Jlannoe Ilonoxenue ompenensieT MOPSIOK XPaHEHUS W ydeTa MPEeKypPCOpPOB HAPKOTHUECKHX
CpCACTB M IICUXOTPOIIHBIX BCHICCTB, IMOPAJOK BCACHHA H XPAaHCHUA CIICHUAJIBHBIX XYPHAJIOB
pPErUCTpallud OMepanuil, MPU KOTOPHIX H3MEHSIETCS KOJIMYECTBO MPEKYpCOPOB HAPKOTUUYECKUX
CpCACTB MW IICHUXOTPOIIHBIX BE€IIECCTB B MYHHUIUIIAJIBHOM Ka3€HHOM 06Hl€06pa30BaTCHBHOM
yupexaenuu «Aunneporckas COIL» (nanee - [llkona) 1 cnocoOCTBYeT yCTpaHEHHUIO HAPYIICHUN B
chepe 3akoHoaTeNbCTBA PO.

1.3. B IlonoxkeHu# UCTIONb3YIOTCS CAEAYIOIINE TOHATHUS:

- IPEKYPCOPHI HAPKOTHUECKUX U MCUXOTPOIHBIX BEILECTB (Jlajiee - MPEKYPCOphl) - BEIIECTBA, YACTO
UCIIOJIb3YEMbIE TpPU TMPOU3BOJACTBE, W3TOTOBJIEHUH, IEPEPabOTKE HAPKOTUYECKUX CPEICTB H
IICUXOTPOIIHBIX BEILECTB, BKIIOYEHHBIX B llepedueHb HApPKOTUYECKUX CPEICTB, ICUXOTPOIHBIX
BEILIECTB U UX MPEKYPCOPOB, MOISKAIMX KOHTpoIto B Poccuiickoit @enepanuu, B COOTBETCTBUU C
3aKoHOAaTenbCcTBOM Poccuiickont  denepanuu, MeEXIyHapOAHBIMU Jorosopamu Poccuiickoin
O®enepanun, B ToM yncie KonBennueit Opranuzanun O0benuHenHbix Hanwmit o 60pnOe mpoTus
HE3aKOHHOT0 000p0Ta HAPKOTHUECKUX CPEACTB U MCUXOTPONHBIX BemecTB 1988 rozga:

- CIIUCOK TPEKypCOpoB, 000pOT KOTOphIX B Poccuiickoit deaepanuu orpaHuYeH, U B OTHOIIICHUHU
KOTOPBIX YCTAHABJIMBAIOTCS MEPHI KOHTPOJIA B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi
denepannn 1 MEXTyHApPOIHBIMU JoroBopamu Poccuiickoit denepanum.

1.4. IIpuka3oM aupeKTopa Mo IIKOJIE Ha3HAYAETCs OJDKHOCTHOE JIUIO, OTBEYAIOIIEE 32 BEJACHHUE U
XpaHEHUE XYypHAJIOB PErHCTpalluy Omepanui, CBA3aHHBIX C 00OPOTOM HApKOTUYECKUX CPEICTB,
IICUXOTPOIIHBIX BEIECTB U UX IIPEKYPCOPOB, a TAKIKE XPAHEHUE IIPEKYPCOPOB.

JOJIZKHOCTHBIC O0S3aHHOCTH JIMIA, OTBEYAKOIIEr0 32 BeJeHHEe H XpaHeHHe >KYPHAIOB
PerucTpanuy Onepanmii, CBI3aHHBIX ¢ 000POTOM HAPKOTHYECKHX CPeACTB, NMCHXOTPOIMHBIX
BeIIECTB H UX NMPEKYPCOPOB, a4 TAK/KE XPaHEHUEe PEKyPCOpPOB:



2.1. hopmupyet morpeOHOCTH TpeKypcopoB. HopMBI pacxof0B MPEeKypCcOpOB B LIEISIX pealn3anuu
00pa3oBaTeNIbHON MPOrpaMMBI OIpeneNnsercss pabodeil mporpaMMoll MO HPENOAAaBaHHIO XHMUH,
KOTOpast yTBEP)KIAAETCS TUPEKTOPOM IIIKOJIBI:

2.2. mnpuoOpereHHe MpPEeKypcOpOB MPOUCXOAUT — MAaTepUabHO-OTBETCTBEHHBIM  JIMIIOM,
Ha3HAUYEHHBIM TPUKA30M JHPEKTOpa IIKOJBI, COTJIACHO YTBEpkAEHHOW 3asBke. llomydeHHBIE
JOKYMEHTBl IpU TNPHOOpPEeTeHHH (ZOTOBOpP, HAKJIAJHAs) HANpaBISIOTCS B LEHTPAIM30BAHHYIO
OyXranTepuio, MPUXONYIOTCA OyXranTepueil (IpUXOAHBIM OpAEPOM, TOBAPHOW HAKIIAAHON 0COO0T0
oOpasia), CTaBUTCSA Ha OTBETCTBEHHOE XPAaHEHHE MaTE€pHUAIbHO-OTBETCTBEHHOMY Jmiy. IIpumemka
IPEKYpCOPOB MPOU3BOAUTCS MaTEPUATBHO-OTBETCTBEHHBIM JINIIOM:

2.3. TpOW3BOAUTH WHBEHTAPH3AIMI0 XUMHYECKHX BEIIECTB HAXOMAIMIMXCS B 00pa30BaTeIbHOM
YUPEKACHUY;

2.4. onipenensaTh UMEIoIeecs KOJINYECTBO COISTHOM U CEPHON KHCIIOT OTHOCSIINXCS K NMPEKypcopaM
M HCIIOJIb3YEMbIM B 00pa30BaTEIbLHOM IPOIEcCce Ha YPOKaX XUMHUU:

2.5. 3aMONHATH KYPHAIIBI PETHCTPAIIMH ONIEPAIMid, CBA3aHHBIX C 000POTOM HAPKOTUYECKUX CPE/ICTB,
NICUXOTPOITHBIX BEIIECTB W WX MPEKYpPCOPOB B COOTBETCTBHM llpaBWiiaMu BEICHUS W XPaHEHUS
CIeUATIbHBIX )KYPHAJIOB PETHCTPALIMH ONIEPAIHii, CBSI3aHHBIX ¢ 000POTOM HAPKOTHYECKHUX CPEJICTB,
MICUXOTPOITHBIX BEUIECTB U MX MPEKYPCOPOB;

2.6. yTWIN3MPOBATh/HEUTpANIN30BaTh JIOOBIE JAPYrHMe XHWMHUUYECKHE BEIICCTBA BBISBICHHBIC B
nporecce MHBEHTApU3alU MOX0XKHE MO LBETY W 3amaxy Ha Apyrue MpeKypcopsl (epMaHTraHaT
KaJusi, alleToH, KpacHbIi Gochop U 1Ip.), a TaKke MHbIE XUMUYECKUE PEaKTUBBI 0€3 Ha3BaHMS HIIH
HETIOHSTHOTO XUMHYECKOTO COCTaBa;

2.7. obecnieunTh HA/IGKHOE XPaHEHHE AAHHBIX BEIIECTB B ONCYATAHHBIX METAJUTMUECKHX OOKCax ¢
WHEepTHBIM ToryioTuTesnieM (cormacHo [IpaBuiam XpaHeHHST XHMMHYECKHX BEIIECTB Kiacca
OMAaCHOCTH) PACMOJIOKEHHBIX B 3aKpbIThIX ceddax uiu mkadax IOCTyNl K KOTOPBIM OTpaHHYEH
OTIpeNIeIIEHHBIM KPYTOM JIOJKHOCTHBIX JIHII

2.8. obecrieunBaeT Ha/IeKHbBIN y4eT U KOHTPOJIb 3@ UCIOJIb30BAaHUEM MPEKYPCOPOB MCKIIOYUTEIBHO
B 00pa30BaTeNbHBIX MEJISAX, NPU YCIOBUSX TapAaHTHUPYIOIIMX OXpaHy JKU3HH W 3JI0POBBS,
oOyyaromuxcst ¥ pPabOTHUKOB OOpPa30BaTENBHOIO YUPEKICHHUS BO Bpems 00pa30BaTEeIbHOIO
nporecca.

1. OTBETCTBEHHOCTh [OJKHOCTHOTO JIMIA, OTBEYAIOUIETO 3a BEAECHUE M XPaHEHUE >KypHAJIOB
PETUCTpAINH ONIEPAIHii, CBA3aHHBIX C 000POTOM HAPKOTUYECKHUX CPEICTB, ICHXOTPOITHBIX BEIIECTB
U UX MPEKYPCOPOB, a TAKKe XpPaHEHHE PEKYPCOPOB:

3.1. Ilpu HapymieHUN MpaBUII XpaHEHUS IPEKYPCOPOB MaTepHAIbHO-OTBETCTBEHHOE JIUIIO
[TpuBnekaercs K AMCUUIUIMHAPHON OTBETCTBEHHOCTH.

IV Ilopsinok XpaHeHUs U y4eTa NPEeKypcopoB

JTr00ble orepanuu, Mpu KOTOPHIX M3MEHSIETCS KOJIMYECTBO NMPEKYpPCOPOB, MOJUIEKAT 3aHECEHUIO B
CHEIMAJIbHBIN KypHaJ pEerucTpaluy onepanui (Janee - >KypHa)

4.1. — IIpekypcopsl, HCIOJIb3yeMbIe B JIAOOPATOPHBIX LENAX (B koiauyecTBe 10 10 Kr), JOIKHBI
XPAaHUTHCS B 3aKPHITOM, ON€YaTaHHOM M OIUIOMOMPOBAHHOM ceiide.

4.2. Ha BHyTpeHHell cTOpoHE JABEpKH ceilia TODKEH HaXOOUThCA MEepedyeHb MPEKypCopoB,
XpaHSMUXcS B JIaHHOM ceiide. Ha kaxxaom mpekypcope MOIDKHBI CONEp)KaThCs CBENEHHUS 00
u3roroButene u cpoke rogHoctd. Ceiid mocime oxkoHuUaHHsT pabodero AHSA ONeyaThIBaeTCs WK
wiomOupyercsa. Kitod ot Hero, me4arh, IUIOMOMD JOJDKHBI HAaXOIHWTHCA Y MaTepHAIBHO
OTBETCTBEHHOTO JUIA (YUUTES), YHOTHOMOUYEHHOTO Ha 3TO MPUKA30M I10 IIKOJIE.

4.3. — JlocTym B KOMHATHI (TIOMEIIEHHUS ), T/IE XPAHATCS 3aMachkl MPEKypCOPOB, pa3pemniacTcs JIHUIam,
HEMOCPEJICTBEHHO pa0OTAIONIUM C HUMHU.

4.4, — Bpigaya npeKkypcopoB Ui TEKYIIEH paboThl JOKHA MPOU3BOANUTHECS TOIBKO MaTEPHAIBHO
OTBETCTBEHHBIM JIMIIOM:



a) HakanyHe mepen MpakTUYECKHUMH M JTAOOPATOPHBIMU PaOOTaMU TOTOBSITCS COOTBETCTBYIOIIHE
pacTBOpBl COJITHOM M CEpHOM KHUCIOT M3 KOHIICHTPUPOBAHHBIX (B COOTBETCTBUM C HOPMaMH
pacxoI0BaHus IPEKYPCOPOB) B 1aOOPAHTCKON KaOMHETa XMMHUH OTBETCTBECHHBIM JIUILIOM:

6) Bech pacxon 3anocutcs B «KYPHAJI PETUCTPAIIUU OIIEPALIMI, ITIPU KOTOPBIX
N3MEHSETCA KOJIMYECTBO ITIPEKYPCOPOB HAPKOTUYECKUX CPEJICTB U
I[TICUXOTPOITHBIX BEHIECTB» coctaBieHHbIN Ha JaHHBIA KaJ€HIAPHBIN TOT;

B) PacTBOpBI KHCIOT paccTaBisiOTCS B SIIIMKK IS JTAOOPATOPHBIX M MPAKTHYECKUX PAOdOT (B

KOJIMYECTBE - Ha KaXIbId CTOJM) M XpaHATCS B JAOOpPaHTCKOW [0 CIEAYIOIIero IHS B

3aKphIBaoLIeiics Ta00paHTCKON (OCTyN JeTell M COTPYIHUKOB B JIAOOPAHTCKYIO OTCYTCTBYET,

KpOME OTBETCTBEHHOI'O JIMIIA)

r) B nens mpoBefeHMs] MPAKTUYECKUX U JTa0OPAaTOPHBIX padOT OTBETCTBEHHOE JIUIIO BBICTABIISICT

ALIUKY I IPAKTHUECKHUX U JTAOOPaTOPHBIX paboT mepes] ypoKOM Ha MapThl CAMOCTOSITENIBHO;

) Toclie JabOpaTOpPHBIX W MPAKTUYCCKUX padOThl yOWpaeT SIMKH JUIS TMPAKTHYCCKHX H

1ab0paTOpHBIX pabOT OTBETCTBEHHOE JIUIIO.

45. B cinydyae HEOOXOAMMOCTH YTUIIU3AIMH MIPEKYPCOPOB 3aKIIOUAETCS IOTOBOP HA YTUIIU3AIMIO C
YIIOJTHOMOYEHHOM OpraHu3alueH.

4.6. BHyTpeHHMII KOHTPOJb O00OpOTa MPEKYPCOPOB OCYILIECTBISIETCS €XKETOJAHO B  XOHE

WHBEHTapHU3alll KOMUCCHH, Ha3HAYaeMO# MPUKa30M IO IIKOJE. pa3 B JBa MecsAlla KOMHUCCHS IO

CIIUCAHUIO TPOBEPSIET KOJIMYECTBO MPEKYPCOPOB U XMUMPEAKTUBOB, YIUTEIh XUMHU (MaTepUabHO-

OTBETCTBEHHOE JIUII0) 0(OPMIISIET BEJOMOCTh Ha CIHCAHUE XUMPEAKTUBOB. 3aKII0UEHUE KOMHCCUU

oopmisieTcss MPUKa30M IUPEKTOpa MKOJbL. [10 3aKIF0UEHHI0 KOMHCCUH, OyXTraiaTep TOTOBUT aKT

Ha CIHCaHUE.

4.7. JIroOble onepanuu, Ipyu KOTOPbIX U3MEHSIETCSI KOJIMYECTBO MPEKYPCOPOB, MOAJIEKAT 3aHECECHUIO

B CIEIMANIbHBIN KypHAI pErUCTpaIiK onepanui (nanee - »xypHai) mo dpopme:

(HAaMMEHOBAaHUE IOPUIAMYECKOTO JUIAa Wik (aMuiIus, WMs, OTYECTBO WHIAMBUIYAILHOTO

npeanpuanmarens) JXYPHAJI PETUCTPALIMU OIIEPAIIMU, TIPU KOTOPBIX U3MEHSETCS

KOJIMYECTBO IMPEKYPCOPOB, HAPKOTUYECKUX U ITICUXOTPOITHBIX BEILIECTB

4.8. Peructpamus omnepanuii BeleTCS MO KaXIOMY HAaUMEHOBAHHUIO MPEKypcopa Ha OTAETHHOM

Pa3BEpHYTOM JIUCTE )KypHaJIa WIH B OTIACITFHOM JKypHaJIe.

4.9. Xypnan nomxeH OBbITH COpOIIIOPOBAH, MPOHYMEPOBAH, 3aBEPEH MOJINUCHIO JUPEKTOpa U
CKpETJIeH MeYaThIO0 IIKOJIbI.

ITynkTt 4.9 He pacmpocTpaHseTcs Ha CiIy4ad PETUCTpallUd ONEPAlUi MO OTHYCKY, pean3alyH,
MPUOOPETEHUIO WM HCIIOB30BAHUIO JUATHIOBOTO ddupa (3THWI0OBOTO 3(upa, cepHoro 3¢gupa) B
KOHIIEHTpaluH 45 MpOIeHTOB WM OoJiee WM NepMaHTraHaTa Kajlis B KOHIEHTpAIUU 45 MPOIEHTOB
wim 6ojee Maccoii, He mpesplmaronieit 10 kumorpaMMmoB, areToHa (2- MpornaHoH) B KOHIIEHTPAIUH
60 mporeHTOB miu Oojiee, METHJISTHIIKETOHA (2-0yTaHOH) B KOHIEHTpanuu 80 MpOLIEHTOB WIIU
Oosee, Tosyosia B KOoHIeHTpanuu 70 mporieHToB win 0osee, CepHOl KUCTOTHl B KOHIICHTpauu 45
IPOLIEHTOB MJIH OoJiee, CONSTHONW KUCIOTHI B KOHIIEHTPAIUH 15 MPOIEeHTOB M 6oiee WK YKCYCHON
KHUCJIOTHI B KOHIIeHTpauu 80 mpoIieHTOB Ui Oosee Maccoii, He mpesbitatoniei 100 kumorpaMmos,
a TaK)Ke CMECEH, COJIEepIKalINX TOJbKO YKa3aHHbIE BEILECTBA, U HA CIlydyau PEruCcTpaluy oleparnui
M0 MKCIOJb30BAaHUIO METHJIaKpWiiaTa B KOHLEHTpauuu 15 TmpoueHToB wiu Oosiee WM
METHJIMETaKpHiiaTa B KOHLEHTpauu 15 mporeHToB uiau Oosee maccoid, He mpesbimaromeii 100
kuiaorpamMmoB. Ilpm 3ToM 3amuce B JKypHaJe O CYMMapHOM KOJMYECTBE OTIIYLIEHHBIX,
peaTM30BaHHBIX, NPUOOPETEHHBIX WM HCHOJIH30BAHHBIX YKA3aHHBIX BEIIECTB MPOU3BOIUTCS
€XKEMECSIUHO U JOKYMEHTAJIBHOTO MOITBEPKACHUS COBEPILICHUS KaX 101 onepanuy He TpedyeTcs.

4.10. [IupexkTop Ha3HAyaeT JUIO, OTBETCTBEHHOE 3a BEACHHWE M XPAHEHHE >KypHalla - YYUTENs
XUMUMU.



4.11. 3anucu B *XKypHaje MPOU3BOIATCS JUIIOM, OTBETCTBEHHBIM 3a €ro BEJCHHE M XpaHEHHUE,
IIAPUKOBOM PYYKOH (YEpHUIAMHU) B XPOHOJIOTMYECKOM MOPSIIKE HEMOCPEICTBEHHO MOCE KaKIOoU
omepauu (MO  KaXIOMY HAuMMEHOBAaHMIO IIPEKypcopa) Ha OCHOBAaHMM JOKYMEHTOB,
HOJTBEPKIAIOIINX COBEPLICHNE ONEPALUH.

JIOKyMEHTBI, MOATBEP)KIAIOIIME COBEPLICHUE OIlEepalud, WIM HUX KOIHUM, 3aBEPCHHBIC B
YCTQHOBJICHHOM MOpsAKe, MOALIMBAIOTCS B OTICIBHYIO MAaIlKy, KOTOpas XpaHUTCS BMeECTE C
COOTBETCTBYIOILUM KYPHAJIOM.

B caywae peanuzanuu OpUAMYECKOMY JIMIy WIM HMHIUBUAYAJIBHOMY IpPEANPUHUMATEIIO
IPEKypCOpPOB, BHECEHHBIX B TAOJIMITy OJIINBACTCSA B OTJCIBHYIO MAMKY, KOTOPas XpaHUTCS BMECTE
C COOTBETCTBYIOIIUM KYPHAJIOM.

B cnydae peanmzanuu (GuzNYecKOMY JHIy MPEKYpPCOPOB, BHECEHHBIX B TaONHIy HEOOXOIMMO
BHECTH KOIHIO JOKYMEHTA, YIOCTOBEPSIOLIETr0 €ro JIMYHOCTb, IOJIINBACTCS B OTJCIBHYIO HAIKY,
KOTOpasi XpaHUTCSI BMECTE C COOTBETCTBYIOLIUM JKYPHAJIOM.

4.12. B xypHalle yKa3bIBalOTCSI KAK HaUMEHOBaHMs IMPEKYpPCOPOB B COOTBETCTBUU CO CIIMCKAMHU,
TaK ¥ MHbIE UX HANMEHOBAHUs, KOTOpbIe ObUH NoTy4eHbl [Ikooii.

4.13. Hymepanus 3anuceil B )KypHaJje 1Mo KaXJ10My HauMEHOBaHHUIO IIPEKypcopa OCYILECTBIISETCS B
npejenax KaJleHIapHOTO rojia B IMOpsJIKE Bo3pacTaHusi HomepoB. Hymepanus 3amucell B HOBBIX
KypHaJax HauMHAeTCs ¢ HOMEpa, CIEAYIOLIEro 3a NOCIEHIM HOMEPOM B 3al0OJHEHHBIX JKypHaJIaX.
He ucrnonb3oBaHHble B TEKYLIEM KaJ€HAAPHOM TOAY CTpPaHMIIbl KYpPHAJIOB NPOUYEPKUBAIOTCA U HE
UCIIOJIb3YIOTCS B CIEYIOILEM KaJIeHIapHOM ToJy.

4.14. 3anuce B KypHaJle KaXI0H IPOBEIECHHOW oOlepaluu 3aBepseTcsl MOANUCHIO JIMIA,
OTBETCTBEHHOIO 3a UX BEJICHUE U XpaHEHHE, C yKa3aHUueM (paMWINU U HHUIUAJIOB.

4.15. VcnpaBneHus B *ypHajlax 3aBEpSIOTCS MOANMCHIO JIMIA, OTBETCTBEHHOIO 3a UX BEJIEHUE U
xpaHeHue. [logquncTky 1 He3aBepEHHbIE UCTIPABIEHUS B )KypHalaX HE JOIyCKaroTCs.

4.16. XKypHan xpaHuTcs B ceide, KIIOYH OT KOTOPOTO HAXOMATCS y JIMIA, OTBETCTBEHHOTO 3a
BEJICHUE U XPaHEHUE JKypHaJa.

4.17. 3amonHEHHBI JXypHal BMECTE€ C JOKYMEHTaMH, IOJTBEPXKIAIOUIMMH OCYLIECTBIECHNE
orepauui, xpansaTcs B ceiipe B TeueHne 10 neT mocie BHeCEHMsS B HHMX mocieaHed 3amucu. [lo
UCTEUYEHUU YKa3aHHOTO CpOKa >KypHaJl IOJUICKUT YHUYTOXKEHHUIO IO aKTy, YTBEPXKIaeMOMY
JUPEKTOPOM.

4.18. Tlpu peoprammzanmu LlIKombl XypHam W JOKYMEHTHI, IMOJITBEPKIAONINE OCYIIECTBICHUE
orepaunuil, nepefaTcsa Ha XpaHEHUE NIPaBOIPEEMHUKY.

4.19. B cnyyae nukBupanuu ILKossl skypHal M JTOKYMEHTHI, NMOATBEPKAAIONINE OCYIIECTBICHUE
ornepanuii, NepelalTcs Ha XpaHEHHWE B MYHHUIMIAIBHBIA apXuB 10 MECTy HaXOXJACHUS
IOPUJINYECKOTO JIMIIa B COOTBETCTBUM C 3aKOHOJATENbCTBOM 00 apXMBHOM Jene B Poccuiickoii
@enepallil 10 WCTEUYEHHUS CpPOKAa HMX BPEMEHHOIO XPAHEHHUsS, YCTaHOBJIEHHOro myHKTom 4.17
HacTosAero [lonoxkenus, nocie 4ero nojuiekaT yHUITOKEHUIO B YCTAHOBJIEHHOM ITOPSJIKE.



